
Instructions on how to Change a Paymaster 8000 Ribbon 

1. Remove front and rear doors by turning front and rear knobs. 
2. Try to turn knob on left side of machine, marked "S," in a clockwise direction (to-wards front of ma-

chine) until ribbon is com-pletely wound on the rear spool. Should the knob be locked, hold the 
knob tightly (to pre-vent turning) with fingers of left hand and operate machine once to reverse rib-
bon feed. This will unlock knob and permit you to wind ribbon on rear spool.    

3. After ribbon is wound on rear spool, operate machine until metal ribbon clip at end of ribbon, in 
front of machine, is on top of front spool.   

4. Pull metal ribbon clip on front end of ribbon toward you to unhook from front spool.     
5. Turn "S" knob clockwise (towards front of machine) and fully wind ribbon on rear spool. 
6. Hold ribbon on rear spool (to keep from turning) and unscrew "S" knob completely, by turning knob 

towards back of machine (counter-clockwise). 
7. Lift out ribbon and rear spool. Remove cellophane from new ribbon and spool (DO NOT REMOVE 

TAPE THAT IS ON RIBBON). Place new ribbon and spool, with toothed wheel of spool on left side of 
machine, into machine. 

8. Turn front spool until two round buttons are straight up. 
9. Remove holding tape from new ribbon and feed the cardboard ribbon leader down-ward in front of 

arrow until it comes out the front of machine under the plated round front guide rod and over the 
front spool. 

10. Pull the leader forward until the holes in the ribbon are over the two round buttons. 
11. Fasten the metal ribbon clip under the buttons by pushing the holes in the metal ribbon clip under 

the two buttons on spool. 
12. Tear off cardboard ribbon leader. 
13. Hold ribbon on rear spool (to keep from turning) and screw in "S" knob until tight. 
14. Operate machine a number of times to see t.'iat ribbon is winding properly. 
15. Replace front and rear doors. 

Study drawing and read instructions completely before starting to change ribbon 

MA* SPINOU AND KNOS BEAD SrOOl 

SI8BON FRONT SfOOl 

P R I N T E D    I N  U . S . A .  

Brought to you by CheckWriter Associates International Inc. 
http://www.checkwriters.com/      |     (800) 833-3335 


